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20th January 2020 

Re: YEAR 11 POST 16 APPLICATIONS – Phase 3 

 

Dear Parent/Carer,  

I am delighted to write to you today to outline the third and final phase that your child needs to take in applying to 

Post – 16 providers. This phase is critical to your child taking next steps in their educational journey, and we ask you 

to engage and support them with this process.  

In November, we asked Year 11 to apply to three Post – 16 providers by December 2019. In many cases, Year 11 

students apply to more than three providers, putting them in the best possible position for results day. Please check 

with your child how many they have applied to. In instances where only three applications have been made, students 

need to apply to two further providers by Monday 30th March 2020 as part of this phase. Expecting your child to apply 

to two more Post – 16 providers encourages preparedness for success.  

It is important your child attends the Post – 16 provider Open Evening, as it will allow them to gain valuable information 

surrounding the Post – 16 centre. Parents and students should be advised that they are responsible for checking 

directly with the Post – 16 providers of the dates/times of open events. If some open events have already taken place 

and you or your child have not visited the centres, we advise you to contact the Post – 16 centre directly (contact 

details can be found on their websites). Application deadlines vary between Post – 16 centres – and again– both 

parents and students are responsible for checking when these are via the Post – 16 centre’s website or by contacting 

them directly. Please ask your child to take leadership of these tasks to show their commitment to their long-term 

education. Helpful guidance on this application process can be found on our website using the link below: 

 http://arkgreenwichfreeschool.org/life-school/careers-and-aspirations  

Today, 20th January 2020, Year 11 will receive an assembly about interview techniques and what to do on the day they 

receive their results, which is Thursday 20th August 2020. Not all Post – 16 centres will invite students to an interview 

as part of the application process, but some will. Regardless, these skills will be invaluable to your child as they pursue 

a bright future. The table below outlines what advice students will be given in this assembly. 

Interview Advice Results Day Advice 

Student confirms attendance of the interview formally via 
email or telephone. If the interview is during school hours, 
bring evidence of this to school reception, prior to the 
interview.  

Open your results at school to receive teacher and post- 16 
advice 

Dress smartly – wear school uniform If you get the results to get into your 1st choice, call or visit 
them to accept it. Ensure you inform the other Post-16 
centres that you will not be accepting theirs. 

Leave enough time for travel by planning the route in 
advance. Be on time. 

If you do not get the results you need to get into your 1st 
choice, speak to Miss Reddy, Mr MacPherson or Mr Ige on 
the day to get advice. In this instance, we will advise you to 
contact the provider to see if we can negotiate a place. 
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Greet the interviewer/s with a firm handshake and make eye 
contact 

Alternatively, you can contact or visit other Post-16 
providers to see if you can get a place with the grades you 
have. NOTE: some Post-16 providers are not open on 
results day, instead they open the day after. You will be 
able to check their website to see when they are open. 

Be loud and proud when articulating answers 

Prepare to answer questions such as: 
1) Why do you want to come to this centre? 
2) What subjects do you want to study and why? 
3) What career ambitions do you have? 
4) What extracurricular activities do you participate in 

and what skills are you developing through these? 
5) What would you say are your strengths and 

weaknesses? 
6) What can you offer us? 

End the interview by shaking the interviewer/s hand and 
thanking them for the opportunity 

The Post-16 centre will contact you to inform you of the 
outcome. If you are offered a conditional or unconditional 
offer, accept all offers. If you are not offered a position, 
ensure you thank the centre for the opportunity. 

 

It is vital that you support your child through this final phase. As a measure of support, below you will find a list of 

what you can do. 

Parental Advice 

1) Check what applications your child has completed to date. 

2) Ensure your child completes a minimum of  five applications by Monday 30th March 2020 

3) If your child is called for an interview, supply the school with evidence of this interview prior to the interview 

day. 

4) Help your child prepare for the questions above. You are welcome to take your child to and from the 

interview, however the interview will be conducted with your child independently.  

5) Ensure your child confirms offers and responds politely to any centres that do not offer places. They may 

have to contact them again on results day if grades are better than expected to secure a place. 

6) Attend Thursday 20th August 2020, results day, with your child and provide support when opening their 

results. 

7) Ensure your child confirms their top choice on results day and responds to the other offers. If the results are 

not what you and your child expected, visit Post-16 centres on the day or the next day to negociate a place. 

We hope you find this information useful, and that you feel empowered to encourage your child’s Post – 16 

education. If you would like further information about this phase or have any questions, please do not hesitate to 

contact me by emailing lneville@arkgreenwich.org. 

Yours sincerely 

Mrs. L. Neville 
Career Lead 
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